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1: Understand the mission and priorities of the grant program: Before applying for 

a grant, make sure you have a clear understanding of the mission and priorities of the 

grant program. This will help you determine if your organization and project align with 

the goals and objectives of the grant program. 

2: Read the application instructions carefully: Be sure to read the application 

guidelines carefully and align with all requirements. This will demonstrate your attention 

to detail and your ability to follow directions. 

3: Plan and budget thoroughly: A well-planned and well-budgeted project is more 

likely to be successful. Make sure your budget accurately reflects the expenses required 

to implement your project and that you have a clear understanding of the revenue 

sources available to you. 

4: Clearly articulate your project’s goals and objectives: The grant application 

should clearly articulate your project’s goals and objectives and explain how the 

project will make a positive impact in the community. 

5: Demonstrate need: Show the grant program why your project is necessary and 

how it will address a specific need in the community. This can be done through 

research, data, and/or testimonials from community members. 

6: Include a detailed timeline: A detailed timeline for implementing the project 

should be included in the grant application. This will demonstrate your 

organization’s commitment to following through on the project and the ability to 

complete it in a timely manner. 



7: Show evidence of community support: Demonstrate that the community 

supports your project. This can be done by including letters of support from 

community members, local businesses, or other organizations. 

8: Be professional and well-organized: Submit a well-written, professional, and 

well-organized grant application. This will show the grant program that your 

organization is serious about the project and has the capacity to carry it out 

successfully. 

9: Follow up after submitting the grant application: Following up with the grant 

program after submitting the grant application can show your organization’s 

commitment and interest in the grant. 

10: Stay organized and keep good records: Keep good records of all 

correspondence and documentation related to the grant application process. This 

will help you stay organized and be prepared to provide additional information if 

needed. 

By following these guidelines, your organization will be better prepared to submit a 
successful grant application and make a positive impact in the community. Good luck! 


